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Abstract
  This study aims to improve quick trip 
report writing to meet the standard of 80/80 and 
to compare the improvement, both before and 
after training, of new staffs. The innovation of this 
study is quick trip report writing handbook. The 

sample groups of this study are 9 teachers and 
15 of cers.
 The results show that:
 1. Quick trip report writing handbook, 
which was created by author, has passed the 
standard at 92.25/83.43. This means that this 
handbook express higher ef ciency that the 
de ned standard, 80/80.
  2. The comparison between before and 
after training of new staffs, quick trip report writing 
handbook (after training) can help staffs to meet 
the achievement in higher level at .05 signi cantly, 
by statistics testing. 
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